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Subject: HOLIDAY GIFTS TO EMPLOYEES

12. 05. 05

All,

This holiday season, we are able to offer the

following to our employees:

1. Company—logo jacket. These have already been
distributed and seemed to have found a lot of

acceptance among our employees.

2.Holiday lunch. Each department may spend a

maximum of $20.00 per employee for lunch in
Each VP should
decide whether the lunch should be for his

celebration of the season.

entire function or department by department.
VP 1P 1 A max20$0D T > F 22 45 2
L

3. Casual Week. Our office—attire policy provides
for a business casual standard Monday through
Thursday and casual on Fridays. As we have

done each year since 2001, we will enjoy a

casual dress standard from December 19 through

the end of this calendar year. All other

provisions of our office—attire policy

continue to apply, so please no dirty or torn
clothing and the like.
12 A 19 HOBEFEH E T 27 /LT 0K

13

4.Closing Early. We will close the office not
later than 3:00p. m. Thursday, December 22, and
Thursday, December 30.

12 A 22 Hipb 30 HET, Fk 3 RpCHBImY
m—A (31 H, 1 H 1 HiXNational holiday)
For budget reasons, we will have to pass on
offering gift cards to our employees this holiday

season.

SEITITROBRT, EEE~DXT M — NI
(ETY

Should you have any questions or comments,
please let me know. Otherwise, kindly forward

this email to your direct reports.

Thank you.

B WEZFNORHE D BRER
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